
Creating Sections in Brightspace 

 
1. Navigate to the course you wish to create sections in and go to the Course Admin 

page (usually found in the navigation bar at the top of the page or in the ‘Course 
Tools’). 
 

2. On the course admin page, under the ‘Learner Management’ section, click the link 
‘Sections’. 
 

3. On the Manage Sections page, click the button to Add Sections. If there are 0 
sections present, the button will change to ‘Create Sections’. 
 

4. Follow the prompts and create the section. If there are 0 sections present, the page 
will look different, but the prompts will be similar). 
 
 

 
 
 
 
 

 



5. Once you have the sections added, click the ‘Enroll Users’ button. 
 
 

 
 
 

6. On the Enroll Users page, use the checkboxes to separate the users you wish to be 
in which section (or all sections if the instructor needs to see all sections). 
 

 



 
7. Click ‘Save’ at the bottom once you are finished separating the users. 

 
 
 

8. By default, discussions allow for all users from all sections to see and reply to posts 
from other users regardless of which section they are a part of. To change this, you 
must navigate to each discussion topic and edit the settings. 
 

a. Navigate to the ‘Discussions’ tool found in the Navigation bar at the top of the 
page. 
 

b. Find the topic you wish to edit and click the down-arrow next to the name of 
the topic. Select the ‘Edit Topic’ link. 

 
c. On the Edit Topic page, click the Availability Dates & Conditions box on the 

right to expand it. Then click the ‘Manage Restrictions’ link. 
 

 

 
 
 
 
 



 
 
 

d. Click the circle next to ‘Restrict topic and separate the threads’. This will 
allow all users from any section to access the discussion topic, but users will 
only see posts from others in their section.  
 

 
 
 

e. Double-check that the ‘Section’ option is selected in the box. 
 

f. Click ‘Add’ to add the restriction, then click ‘Save and Close’ to save the 
changes you made to the discussion topic. 
 

g. Repeat for each discussion topic you wish to separate. 


