
Banner Student 9.X - Setting Up Self-Service Graduation 
Applications



Session Overview

How to create manually received graduation application in 
Banner.

Steps involved to enable Banner Self-Service to accept and 
process graduation applications.

 Apply to Graduate via the Web (Student Perspective)



Steps to enable Banner Self-Service to accept and 
process graduation applications

1. Create graduation application display rules

2. Create the final page of the graduation application

3. Choose curriculum labels for graduation application

4. Enter graduation application display details

5. Create graduation application eligibility rules



Create graduation application in Banner

To create Graduation Application using 
General Student record:

 Access the General Student page

 In the ID field enter student ID

 In the term field enter the term in 
which the student wishes to apply to 
graduate and click go



Click Apply to Graduate



Pulled in from General 
Student Page





Changing the name on the
Graduation Application page will
not change the name on the
General Person Identification page
but will only change the name on
the Diploma page



Access Degree and other Formal Awards page (SHADEGR) 



Access Diploma page (SHADIPL)



Create Graduation Application Display Rules

1.  Access the Graduation Application Display Rule Code Validation page.

2. Select a rule



3. Access the Graduation Application Display Rule Selection page through the Menu Panel. This page is 
used to associate the rule code with other curriculum elements.



4. Access the Academic History Control page through the Menu Panel. 

5. If not already selected, select the Latest History and Registration radio button in the Self-Service 
Graduation Term Controls subsection, then click Save. 



Create Final Page of Graduation Application 

To create the final page of the graduation application :
 Create a Letter Code
 Associate the Letter Code to the HTML letter
 Embed the Letter Code with the Final Page



`Enter the letter Code Enter the description Check the check-box

Create a Letter Code



Access HTML letter rule page by search icons, the HTML letter rules page opens.

Associate the Letter Code to the HTML Letter





Access Format HTML Letter Rules (SOAELTR)

Embed the Letter Code with the Final Page







Choose Curriculum Labels for Graduation Application

• The graduation application gets 
the labels to display the 
curriculum information from 
transcripts.

• Can use the existing application 
and transcript if the transcript 
type has the curriculum print 
options similar to the graduation 
application. 





Enter Graduation Application Display Detail

On the Self-Service Graduation Application Display Rules page, you can :

Enter the graduation application detail

Update the name and address

Enter payment options



Creating the Degree 
record is optional



Graduation Date Availability tab, you can define if the graduation is available   
for the term on  Self-Service for the student. 



Diploma Name/Address Options tab :



Select the Charge Graduation Fee check
box to charge the graduation fee
immediately and connect to your
payment processor.

But,
The User Reference Guide suggest:
Not to charge the fee on the Self-Service
Graduation Application Display Rules
page.
Charge the fee on the Degree Form



Create Graduation Application Eligibility rules



Tips for transitioning from 8x to 9x SSB

Configure Apply to Graduate page through SQL script
The Apply to Graduate menu will be available as part of the DB upgrade process. 
Need to configure the URL through Web Tailor or in the Web Tailor Repeating 
Menu Item.

Configure View Application To Graduate page through SQL script
The View Application To Graduate menu will be available as part of the DB upgrade 
process. Need to configure the URL through Web Tailor or in the Web Tailor 
Repeating Menu Item.

Add links on GUAINFO to the Student Self Service Landing page



Tips for transitioning from 8x to 9x SSB

The following Banner Admin pages need to verified for the page to work as expected.

Graduation Application Status Validation Page (STVGAST)

Select the Web Indicator check box for each application status code that you want to 
be available on the Web.

Graduation Application Display Rules Validation Page (STVGADR)

Create graduation display rule validation codes.

Graduation Application Display Rule Selection Page (SHAGADS)

Define your selection rules for when a graduation application display rule will be used.

Self-Service Graduation Application Display Rules Page (SHAGADR)

Define your graduation application display rules.

Graduation Application Eligibility Rules (SHAGELR)

Define your graduation application eligibility rules.



Apply Graduation Via the Web



Select Apply to Graduate and Select the term on which you plan 
to graduate

On the Academic History Control page, under 
Self-Service Graduation Control, if the latest 
history or registration is checked,
the term that will appear to the student on 
the Curriculum Term Selection page will be 
the latest term record



The Curriculum Selection page has an
option to select the curriculum. This is
from the curriculum print options that
are set up in the Transcript Type
Rules page.

Select Curriculum for the Graduation Application



Select if you plan to attend the Ceremony



Select the name to appear on the Diploma



Confirm the name for the Diploma



Final Step : Confirm the Summary and Submit Request



You will then see a confirmation page that the application has been submitted.



Driving Even Deeper

Banner Student Self-Service 
Handbook

Refer

Banner Student

User Guide
Refer
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